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ONLINE INSTRUCTIONS FOR SLOWPITCH TEAMS:
ALL SLOWPITCH TEAMS MUST REGISTER ONLINE. TEAMS PARTICIPATING IN TOURNAMENTS MUST ENTER THEIR ROSTER ONLINE.

PLEASE NOTE: 
Once you receive your registration number, you can ENTER TOURNAMENTS ONLINE or ENTER YOUR ROSTER ONLINE AT ANY TIME.  You DO NOT have to enter your roster before entering tournaments.
1. REGISTER YOUR TEAM ONLINE:

· Go to: www.playnsaohio.com 

· Click on: "Register your team ONLINE  …" (from main page - button in middle of page) 

· Select: NSA Team Sanction under the Interact with NSA column (center of screen) 

· Select: Click here to access the registration form

NOTE: You can use your previous years sanction number and have the information pre-populate the fields. There is also the option to retain the previous year’s players on the roster. You would just check the boxes of the returning players. Once the team is approved, the players’ previous roster information will automatically update to the new team roster. To do this, fill in Option #2 and proceed.

· Fill in all information – make sure your EMAIL is CORRECT!    Example: xxx@aol.com  not just  xxx@aol 

· State/Region Selection – Select STATE and DIRECTOR (OH) and the director that your team is registering with (Southern OH SP – M Craig)

· Select Team’s: Class & Division 

· Select Password - Keep track of this password. 

· Submit Form 

NOTE: You will be instructed where to MAIL the check for the Sanction/Registration fee. There will also be instructions for coaches who want to pay online with a credit card (there is a $5 processing fee to use credit card via PayPal).

Once payment is received, the office will approve your registration and you will receive your registration number via e-mail.

NOTE:  The email you receive with your registration number is your receipt and registration card for the year.

 NOTE: NSA’s SP sanctioning season is January 1 thru December 31. Your sanction is valid for these dates. Teams sanctioning for the first time in the fall will still have to renew their sanction after January 1.

2.  ROSTERS ONLINE: TOURNAMENT TEAMS MUST ENTER THEIR ROSTERS ONLINE.
 Roster MUST be Online PRIOR to participating in your FIRST TOURNAMENT!                   
NOTE: ALL Fields are MANDATORY!  INCORRECT or MISSING information will make player ineligible to participate.
     Collect the Following Information From EACH Player before beginning:
· Player’s Name – No nicknames (NO Bubba/DJ/Wiz) 

· Player’s Full Address - Physical address where player lives - NO PO BOX, City, State and Zip Code 
· Player’s Date of Birth 
· Player’s Driver’s License Number – (for adults) IF NO DL#, use your STATE’S Photo ID Number. 
· Go to: www.playnsaohio.com 
· Click on: "Register your team ONLINE  …" (from main page - button in middle of page) 
· Click on: TEAM LOGIN (off to left in gray area of screen) 
· Click on: TEAM LOGIN (in the white screen in the middle of the page) 
· Enter Team Registration Number & Password. 

If you have forgotten your password, or did not select one:

· Click on: Forgot & Change Password? 

· Enter: Registration Number AND Email Address on Account, then Click on: I Forgot My Password 
· Your replacement password will be emailed to you by the system. (This only takes a minute.) 

Once you have ENTERED your Registration Number & Password:
· Click on: TEAM ROSTER 

· Click on Pencil (Edit) Type in all information for a player and SAVE (diskette off to the left), then it will allow the line for next player to be added. 

· Click on Pencil (Edit) Type in NEXT Players information and Click: SAVE (diskette off to the left) – continue for all players. 

· When Finished with all players CLICK: SUBMIT 

· Print Roster: The roster will print with blanks for signatures.
       Click on "Printer Friendly Version" at the top of the page! 

You MUST take a signed copy of the ONLINE ROSTER to tournament sites.
NOTE: IT IS NOT REQUIRED for ADULT teams to have team insurance, YOUTH TEAMS DO. 
          Adult teams may purchase team insurance, or select NO INSURANCE.

NOTE: If you need to add a player at a later time, follow the directions above.  
ALL NSA roster rules apply to the online roster.  Maximum number of players is 25.
NOTE: If a player’s address changes, or if a mistake is found after submitting the roster, you are able to make one correction. Click on the edit pencil and then update and save. If it is still incorrect, then you will need to contact the STATE OFFICE (mcraig@playnsaohio.com) to make additional corrections.

 3.  ENTER TOURNAMENTS ONLINE:
 You will need your REGISTRATION NUMBER and PASSWORD
· Go to: www.playnsaohio.com 

· Click on: "Register your team ONLINE  …" (from main page - button in middle of page) 

· Click on: TEAM LOGIN (off to left in gray area of screen) 

· Click on: TEAM LOGIN (in the white screen in the middle of the page) 

· Enter Team Registration Number & Password. 

If you have forgotten your password, or did not select one:

· Click on: PlayNSA Forgot & Change Password 

· Enter: Registration Number AND Email Address on Account, then Click on: I Forgot My Password 
· Your password will be emailed to you by the system. (This only takes a minute.) 
· Click on: Go To Tournament List - Select: Future Tournaments 
· Search for tournaments to Enter – CLICK ON: DETAILS (Magnifying Glass) 

NOTE: If you DO NOT find tournaments in your area, please SELECT "ALL or ANY" for your State.  If you still DO NOT find tournaments contact your State Director.
NOTE: You will be unable to enter NIT’s/Regional/Worlds/Super World Series Tournaments online. YOU MUST ENTER THESE TOURNAMENTS THROUGH YOUR "HOME STATE" DIRECTOR. PAY CLOSE ATTENTION TO THE "COMMENT AREA" OF EACH TOURNAMENT – VITAL INFORMATION REGARDING EACH TOURNAMENT WILL BE POSTED THERE. Example: PAYMENT IS REQUIRED BEFORE TEAM IS ACCEPTED INTO TOURNAMENT.
TO ENTER THE TOURNAMENT, scroll down to the bottom of the DETAIL SCREEN, enter your registration number & password. The Tournament Director will receive an email that you are requesting entry. Please check the comment section to verify if pre-payment is required. It is possible your team will NOT be accepted until payment is received. 

